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Notice

Notice of Confidentiality

Notice of Confidentiality. These materials are furnished to you solely in connection with your relationship with
FIS and/or its affiliates (“FIS”). By accessing, using, or receiving this material, you agree and acknowledge that
the information contained herein (the “Information”) is confidential and proprietary information of FIS. You agree
to keep the Information confidential and not to forward or otherwise disseminate or use the Information for any
purpose other than in connection with your relationship with FIS. You accept the Information presented herein
“as is,” without any representation as to its accuracy or completeness.

Trademarks

All trademarks are the property of their respective owners.

Company, product, and service names used by FIS within, or supplied with this document may be trademarks or
service marks of other persons or entities.

Copyright

Copyright © 2025 FIS and/or its subsidiaries.
All Rights Reserved.
This document is protected under copyright and trade secret laws.

Unauthorized copying, reproduction, modification, display, use, and distribution of this document are strictly
prohibited.

External Link Disclaimer

Third-party website links found within this document offer additional information. These websites are not
provided or maintained by FIS, and FIS is not responsible for any content on these third-party websites.
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Overview of Autobooks

The Autobooks service is a secure platform designed for small businesses to send invoices and accept
payments. It streamlines Account Payable (AP) workflows, providing significant cost-savings.

Autobooks features have been integrated in Digital One™ Business Mobile 6.0 which enables you to send invoices
and accept payments seamlessly.

You can access Autobooks feature through the More > Get Paid module of Digital One Business Mobile.

Audience

This guide is intended for Digital One Business Mobile 6.0 administrators and users, providing instructions for
enabling and using Autobooks features.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 4
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Enabling Autobooks Features in Digital One Business
Mobile

To enable Autobooks features in Digital One Business Mobile 6.0, your financial institution must complete setup
tasks at the bank and company levels.

e Auser with access to Digital One Business Service Tool (Digital One BST) must enable the Autobooks services
and assign the Autobooks features to user accounts at the company level.

e Aprimary user with administrative privileges in Digital One Business must then assign the Autobooks service
to other users within the company.

Enable Features of Autobooks at the Company Level

To enable the Autobooks feature at the company level, you must select the AUTOBOOKS SSO service in Digital
One BST.
Before you begin

You must have the following roles and entitlements to complete this task:

Application Role Entitlement Purpose

Digital Administration Tool | FI User Digital One BST Access Allows you to access

(DAT) Digital One BST from DAT.

Digital One BST SetupUser Create Allows you to assign
services to a company.

Procedure
1. Signinto DAT.
2. Select the Digital One Business Service Tool (BST) link.
3. Setthe working company bank.
a. Select the Company ID link.
b. Enterthe company ID in the Company Name or ID field and then select the Set Working Company
icon.
4. Select Company Setup > Maintain Company > Package & Company Service Enablements.

5. Select the AUTOBOOKS SSO checkbox.

AUTOBOOKS S50 Autobooks

6. Select Save Changes.
Results

The Autobooks features have been enabled for your company.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 5
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Assign Autobooks Features to Accounts at the Company Level

Before you begin

You must have the following roles and entitlements to complete this task:

Application Role Entitlement Purpose
Digital Administration Tool | FI User Digital One BST Access Allows you to access
(DAT) Digital One BST from DAT.
Digital One Business SetupUser Create Allows you to assign
Service Tool (Digital One services to a company.
BST)
Procedure

1. Signinto DAT.
2. Select the Digital One Business Service Tool (BST) link.
3. Set the working company bank.
a. Selectthe Company ID link.
b. Enterthe company ID in the Company Name or ID field and then select the Set Working Company
icon.

4. Select Company Setup > Maintain Company > Accounts > Account Maintenance > Account Service
Maintenance.

5. Select Autobooks from the list of services.

Account Service Maintenance
To assl gn multiple accounts to a service, select a service name, or return 1o Account Maintena

Service Name

Account Managament

Business Insights

usiness Insights

Figure 1: Account Service Maintenance Page

6. Selectthe checkbox beside the eligible accounts to assign them the Autobooks service.
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Account Service Maintenance
Sekect or Sesulct Sotounts 16 Astign b asch service snd chek ‘Save Changes', o return 16 Accou Servics Mainionance, Dusslecting an secount assigned 1o 5 service could affect the users
Bccess and functionality, inchuding the cancellation of scheduled requests.

Autobooks
o
O Loan Account Lean
(m] GERTIFICATE OF DEPOSIT CartifcateOfDapasit
(m] Loan Account Loan
O ANS ACCOUNT TYPE Checking
O AMS ACCOUNT TYPE Chacking
o CERTIFICATE OF DEPOSIT CartificabeOTheposit
(m} CERTIFICATE OF DEPOSIT CartificateHTeposit

Figure 2: Selecting the Account for Autobooks

7. Select Save Changes.

Assign the Autobooks Service to Company Users

Before you begin

To assign the Autobooks service, a company user must have the following roles and entitlements:

Service Account Entitlement

Administration Autobooks Entitled Account

Procedure
1. Signinto Digital One Business Online.
2. Select Administration > Company Administration.

3. Inthe User ID column, select the link for the user to whom you want to assign the Autobooks service.

Company Administration

Mansgalisers  Accountiefoemation  Accowst Admisismation  Appeoval Semtings Uit Setap Repart alid Ligin Rupont

User Administration

New User
Manage Existing Uisers

User 1D First ame Last Name St

DN

ALISA

Figure 3: User Administration Section

Select the Edit Services & Accounts icon.
Select the add service [Elicon beside the Autobooks service.

Select the checkboxes for the accounts you want to entitle for that user for the Autobooks service.

N o o »

Select Save Changes.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 7
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Accessing the Autobook Features

The Autobooks service, integrated into Digital One Business Mobile, enables you to easily manage payments and
invoices.

You can access Autobooks through the More > Get Paid module in Digital One Business Mobile.
The following features are available:
e Send an Invoice: Create and send customizable digital invoices to your customers.

e Accept a Payment: Receive digital payments via card or Automated Clearing House (ACH) transfers.

< Back Get Paid

Send an Invoice >

Accept a Payment >

@ o = 9

Mare

Figure 4: The Get Paid Page in Digital One Business Mobile

Enroll in Autobooks Features

Before you begin

If you are a new user to Autobooks, you must complete the enrollment process before accessing Autobooks
services.

Procedure
1. Signin to Digital One Business Mobile.
2. Selectthe More menu from the navigation bar..

3. Under INVOICING, ONLINE & IN-APP PAYMENTS, select Get Paid.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 8
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[

MONEY MOVEMENT

Transfers >
ACCOUNT MANAGEMENT

Accounts >
ACCOUNT SERVICES

Approvals >
Positive Pay >

INVOICING, ONLINE & IN-APP PAYMENTS

Get Paid >
Settings >
App Info >

a e = 9

Figure 5: Get Paid Option in More

4. Select either Accept a Payment or Send an Invoice.

You will be redirected to the Autobooks application to review and accept the terms and conditions.

5. Onthe Autobooks Terms of Use and End User License page, select the account you wish to link with
Autobooks.

Note: You can link either a Checking or Savings accounts. Only one account can be designated as the
primary account. This account will receive processed payments and be used for transaction fees deductions.

6. Select Accept Terms and Continue.

7. Follow the prompts to create your business profile with Autobooks.
Note: After submitting profile, the Autobooks team will review your request and notify you via email.

For more information on enrolling in Autobooks services, refer Autobooks Enrollment for FIS mobile users.

Send an Invoice Through Autobooks

For users entitled to send an invoice, the Send an Invoice option will be enabled in the Get Paid module of
Digital One Business Mobile.

Procedure

1. Signin to Digital One Business Mobile.

2. Selectthe More menu from the navigation bar.

3. Under INVOICING, ONLINE & IN-APP PAYMENTS, select Get Paid.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 9
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[

MONEY MOVEMENT

Transfers >
ACCOUNT MANAGEMENT

Accounts >
ACCOUNT SERVICES

Approvals >
Positive Pay >

INVOICING, ONLINE & IN-APP PAYMENTS

Get Paid >
Settings >
App Info >

@ B = 9

Figure 6: Get Paid Option in More

4. Select Send an Invoice.
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< Back Get Paid

Send an Invoice >

Accept a Payment >

® e = 9

Figure 7: Get Paid Page in Digital One Business Mobile

5. Ifyour profile is associated with multiple companies, select the appropriate company to proceed.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 11
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Figure 8: Company Selection Page

You will be redirected to the Invoices page of Autobooks.

6. Onthe Invoices page, select the Create your first invoice or Set up an invoice schedule button.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 12
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Close Invoicing

Invoices v

Send an invoice and
get paid faster

Create a professional looking invoice in
seconds

& Accept credit card or ACH (bank transfer) payments
@ Track who has paid and who hasn't at a glance

& Automatic reminders, receipts, and late fees
eliminate collection headaches

Create your first inveice

Set up an invoice schedule

Figure 9: Invoices Page of Autobooks

7. Follow the prompts and enter the required details to generate the invoice.

For more information on creating and sending invoices, refer Create and send an invoice in Autobooks.

Accept Payment Through Autobooks

For users entitled to accept a payment, the Accept a Payment option will be enabled in the Get Paid module of
Digital One Business Mobile.

Procedure

1. Sign in to Digital One Business Mobile.

2. Select the More menu from the navigation bar.

3. Under INVOICING, ONLINE & IN-APP PAYMENTS, select Get Paid.

© 2025 FIS and/or its subsidiaries. All Rights Reserved. 13
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MONEY MOVEMENT

Transfers >
ACCOUNT MANAGEMENT

Accounts >
ACCOUNT SERVICES

Approvals >
Positive Pay >

INVOICING, ONLINE & IN-APP PAYMENTS

Get Paid >
Settings >
App Info >
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Figure 10: Get Paid Option in More

4. Onthe Get Paid page, select Accept a Payment.
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< Back Get Paid

Send an Invoice >

Accept a Payment >

® e = 9

Figure 11: Get Paid Page in Digital One Business Mobile

5. Ifyour profile is associated with multiple companies, select the appropriate company to proceed.
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Figure 12: Company Selection Page

You will be redirected to the Payment Link page in Autobooks.

6. Onthe Payment Link page, select the required payment option.
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Close Payment Link

Payment Link ~

Accept a payment
Enter your customer's payment details to
accept a payment now or download the

Autobooks app to accept payments by tapping
a credit card on your iPhone.

B3 Enter payment details

Get Paid with Tap to Pay

Share your Payment Link

Copy your unique Payment Link and send it to
customers or have them scan your QR code to
accept credit card and ACH payments.

https:/staging.autobooks.co/pay/tina

Copy link

Figure 13: Payment Link Page of Autobooks

7. Follow the prompts and enter the required details to complete the payment.

For more information on making a payment, refer Payment Link/Accept a Payment in Autobooks.
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