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Bank level configuration to enable Receivables Modules

1. FIS Assigns the Autobooks service to the holding bank using the ‘Assign Bank Services’

screen.

e  Must be done by FIS employee.

Assign Bank Services

To assign a service to the holding bank select the "Assign’ check box and click ‘Save Changes'. To limit the service to be package only select the ‘Package Only’ check

box and click ‘Save Changes’.

= Aszsign Package Only Service 1D Application Name Service Dizplay Name

O 112500 1CBK-DM Remote Deposit

O O 260 ACCOUNT MANAGEMENT Account Management
O 69 ACH FILE UPLOAD ACH File Upload

O 228 ACH POS PAY REAL TIME ACH Pos Pay Real Time
= O 13 ACH POSITIVE PAY ACH Positive Pay

O 109 ACH PREFUND NOTIFICATION ACH Prefund Notification
O O 200 ACH REPORTING ACH Reporting

O 50 ACH STATE TAX State Tax

O 46 ACH Tax Payments Federal Tax

O O 72 ADMINISTRATION Administration

O 112501 AUTOBOOKS 550 Autcbocks S50

2. At the sponsor bank level enable the EDIT flag for the ‘Receivables Module Setup’ on the

‘Entitlements’ screen for the BST user that is to edit that screen.

e InBST setyour working bank.

e Navigate to BST \ Bank Setup \ Maintain BST Users \ Maintain User.

e Select a user from the ‘BST User Maintenance’ screen.

e Onthe ‘User Maintenance Detail’ screen select the ‘Entitlements’” hyperlink.

e Onthe ‘User Entitlements’ screen select the EDIT checkbox for ‘Receivables Module Setup’ and save the

page
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User Entitlements
Selected User: DHBENNETT@FISGLOBAL COM

The entitlements below are assigned to this user. To modify user entitlements, use the associzted checkboxes and click "Save Changes'.

Page Title =Clee:e =Ec Deleta =E:e:|.:e
Account Maintenance

Account Recon Activity Report Settings

Account Recon Report Download Configuration

Account Recon/Positive Pay Account Maintenance

Arenunt Recon/Pasitive Pav Comnany Maintenance m

Frocess Client Billing
Process Stop Payment Requests
Receivables Modules Setup (]

Recon Activity Report Processing

3. At the sponsor bank level set the parameters on the ‘Receivables Module Setup’ screen.

e InBST set your sponsor bank.
e Navigate to BST \ Bank Setup \ Maintain BST Users \ Receivables Module Setup.

e Checkthe ‘Send an Invoice’ and ‘Accept a Payment’ check boxes on the ‘Receivables Module Setup’ screen
and save the page.

e When checked the “Send an Invoice’ and “Accept a Payment’ hyperlinks will appear on the D1B Welcome
screen for every user enabled to the Autobooks services.

e NOTE: If the ‘Save Changes’ button is not present your system administrator can grant you access to the
screen.

Receivables Modules Setup
Listed below are the Autobooks integration points available to the bank.

Display link 10 Autobooks Send an Invoice module.

Display link to Autobooks Accept a Payment module.

Save Changes Cancel
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Setting up a company with the Autobooks service

4, Enable the Autobooks SSO service to the company using the ‘Package and Company

Service Enablements’ screen.

e InBST set your sponsor bank.
e Navigate to BST \ Company Setup \ Maintain Company \ Package and Company Service Enablements.
e Find AUTOBOOKS SSO in the list and check its checkbox and save the page.

Package and Company Service Enablements

To change the package and company service enablements, select the package and services to enable for the company and click ‘Save Changes’ To
modify other company information, go to Company Maintenance.

Available Packages

Standard o

Package Services

= Application Service Mame 4 Service Display Name
ACH FILE UPLOAD ACH File Upload

ACH STATE TAX State T
|:| Enable for all company users with at least one other ACH service = fax

ACH Tax Payments Federal T
[ Enable for all company users with at least one other ACH service eneral fax
BOOK TRANSFER Book Transfer
[] CARDBASE TRANSACTIONS Cardbase Transactions
B3 WIRE USD INTL ONE TIME Wire USD Intl One Time
WIRE USD INTL TEMPLATE BASED Wire USD Intl Template Based

A La Carte Services
Application Service Name Service Display Mame
I + |
[ 1ceK-DM Remoate Deposit
ositive Pay

ACGH POSITIVE PAY ACH Positive P
ACH PREFUND NOTIFICATION ACH Prafund Motification
AUTOBOOKS S50 Autobooks
|:| BASIC REPORTING Deposit Reporting

LR
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5. Enable accounts to the Autobooks service.

e NOTE: Thisis an OPTIONAL step.
e Navigate to BST \ Company Setup \ Maintain Company \ Accounts \ Account Maintenance.
e Select the ‘Account Service Maintenance’ hyperlink from the instructional text at the top of the screen.

e Onthe ‘Account Service Maintenance’ screen select the Autobooks service name hyperlink.

Account Service Maintenance

To assign multiple accounts to a service, select a service name, or return to Account Maintenance

Service Name

Account Management
ACH Positive Pay

Autobooks

e Onthe ‘Account Service Maintenance’ screen select the accounts you wish to be associated with the
Autobooks service.

Account Service Maintenance
Select or deselect accounts to assign to each service and click 'Save Changes', or return to Account Service Maintenance. Deselecting an account assigned to a
service could affect the user’s access and functionality, including the cancellation of scheduled requests.

Autobooks

[ Enable the account for

the service Account Mumber Account Description Account Type
O 141001012 eDelivery, account 1 Checking - UsD
O 154004318 eDelivery, account 2 Checking - USD
O 7595 7585 Checking - USD
(] 111111111 Primary Checking Checking - USD
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Company setting up their users with the Autobooks service

6. Enable the service to the company user.

e Loginto D1Basacompany user with the ADMIN role.
e Navigate to Administration \ Company Administration \ Manage Users.
e Onthe ‘User Administration’ screen select a user by clicking on the User ID hyperlink.

e Onthe ‘Company Administration’ screen select to edit the ‘Services & Accounts’ section by clicking on the edit
icon.

Services & Accounts E’-}
Service

Account Management

e Onthe ‘Edit Services & Accounts’ screen select to edit the Autobooks service by clicking on the edit icon.

e Autobooks Service enabled. E’} 'CX)

e Entitle the accounts you may wish to be associated to this service. You are not required to entitle any

accounts.
. Autobooks Service enabled. ix)
Entitled Account
Description Account Number TRC
O
Primary Checking mmmmm LRRRRRRRE] [j
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Mass enable a service to all users at a bank

To enable all users at all companies at a bank to have access to the Autobooks Receivables Modules, the bank
should add the Autobooks SSO service in each of the bank’s packages and make it a default service. Every
company, and by extension their users, is enabled to a package. Making the service a default service means it will
be enabled, or ‘on’, for each user.

7. Add the Autobooks SSO service to each of the bank’s packages and make it a default
service.

e Navigate to BST \ Bank Setup \ Set Defaults \ Package Maintenance.

e Onthe Package Maintenance screen select a package by clicking on the ‘Edit Package’ pencil icon.

== - I
i Package None
Business Service Tool
Package Maintenance
e | ey To edit a package, click on edt icon. To delete a package, click on delete icon. To create a new package, click on ‘Add Package
+
ACH File Upload, Book Transfer, Cardbase
in, Cut
Small business 6000 WESB , '
,CD Payment, CTX Collection, CTX
rdbase Transactions, Child
t, Company Admin, Customer
Premi e iness 2 Wi
b b o e s, Dashboerd, Deposit / .

nsfer, Federal Tax, Funds
, INTRADAY BALANCES,
Incoming Wire Report, Information Reporting,  ~
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e Onthe Edit Package screen click on the AUTOBOOKS SSO service making it part of that package.
e Onceinthe package select the ‘Default Service’ checkbox associated with the AUTOBOOKS SSO service.

Edit Package
Edit details of this package and click ‘Save Changes’ or retum 10 Package Maintenance page

Company Lookp |[ Logout \

Summary Information

Services
To assign the service 10 the package, click on the In Package” check box. To enable the service 1o every company given this package, click the "Default Service” check box
* a- -}
1CBK-DM
ACH FILE UPLOAD = ()
ACH POSITIVE PAY 0
ACH PREFUND NOTIFICATION O
ACH Tax Paymernts (=]
AUTOBOOKS SSO
BASIC REPORTING o

e Savethe page.

e Do thisforeach package the bank has. This change will have no impact on those companies and users that
are already enabled to and using the service.
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